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Way of reporting

For notifications in the 72+72-hour reporting category.

BACKGROUND INFORMATION

Event may be 

reported via

Fax

(not recommended: outdated, 

complicated)

E-mail

(THROUGH NEW REPORT ING 

INTERFACE)

Telephone

(not recommended: lengthy  process)
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REPORT INTERFACE

Use of the report interface – New report:

Access to the report interface:

www.kbsz.hu  Elektronikus bejelentőlap - Repülés

http://www.kbsz.hu/
http://www.kbsz.hu/j25/hu/legi-kozlekedes/elektronikus-bejelentolap
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Use of the report interface – New report:

Access to the report interface:

You may also access directly through http://www.kbsz.hu/j25/hu/legi-

kozlekedes/elektronikus-bejelentolap where you find a downloadable Excel

worksheet in two file formats, as well as a Completion Guide and a document

containing definitions of terms.

REPORT INTERFACE

http://www.kbsz.hu/j25/hu/legi-kozlekedes/elektronikus-bejelentolap
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REPORT INTERFACE

To open the report interface:

To open and activate the report interface: check the „Tartalom engedélyezése”

(content permission) checkbox, and click „OK”.

a

b

c
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REPORT INTERFACE

Complete the Report Form:

 Most of the fields to be completed are drop-down boxes, but there are a

few boxes where data can be entered as free text .

Mandatory fields are highlighted in red in this Report Form.

Pull-down menu

Free text field

Mandatory data field
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 „Event sub-Type / Esemény altípus” can be selected only after selecting

the element relevant to the event in „Event Type / Eseménytípus”

(mandatory field).

REPORT INTERFACE
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 In the case of drop-down lists, if the desired data is not indicated in the

list then select „Other”, and enter data in free text form in the field below

the drop-down list.

REPORT INTERFACE
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REPORT INTERFACE

 In the ‘Aircraft Category’ field, if the report involves, for example, an UL or

powered hang-glider (trike) then select ‘Ultra Light’ in the ‘Aircraft Category’

field, and enter ‘UL’ or ‘TRIKE’ in the field below it.

 In the ‘Aircraft Description’ field, if the aircraft does not fit in any of the

available categories then select ‘Other’, and enter the respective term in the

following form: PARAGLIDER, PARACHUTE, POWERED PARACHUTE,

etc.
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REPORT INTERFACE

 Leave the mouse pointer over the

field of the name (with a red triangle in

the top right corner) for some time to

get a „bubble” containing a definition

(in English and Hungarian) of the

information relating to the given field.

 Double click the field with the name: the program will highlight the

definition (English & Hungarian) of the given term in the ‘Help – Súgó’

worksheet.
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REPORT INTERFACE

 There is a risk assessment field in the lower part of the Report Interface, with

the following options to select from: Acceptable, Tolerable, Unacceptable,

Unknown. The ‘Other remarks & Comments’ section may even be used for

closing if the organization finds at the time of submitting the report already that

‘No further action needed’.
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Submission of the Report Interface to TSB:

 The Report Interface should be sent with the event ID given by the

organization to TSB, e.g.: 01_2015_ÉBAir. Available e-mail addresses of

TSB: report@kbsz.hu or bejelentes@kbsz.hu

 In the case of the report sent, an automatic response is sent to the sender’s

email address confirming acceptance of the report; then, after a check of the

data contents of the report, information with the event ID given by TSB will

also be sent to the reporter, also to the email address from which the report

had been sent.

 If 1 completed report form is sent via email then the subject line should

indicate the ID given by the sending organization, and the report form should

be attached, of course.

 If you wish to send more report forms in one email only the organization ID

should be entered in the subject line, and the report forms attached.

REPORT INTERFACE

mailto:report@kbsz.hu
mailto:bejelentes@kbsz.hu
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REPORT INTERFACE

Addresses for 

reporting

Report form with organization ID with file 

name
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REPORT INTERFACE

Application of the report interface – Modification of earlier reports:

1. If it turns out during the gathering of information that the original report

included incorrect data or new data is available in addition to the information

available at the time of the original report then you have an option to modify

the original report.

2. In the case of modification, the report form should be sent to TSB in the way

already known but the form should only indicate the following data:

̶ type of report (Modification of an earlier report)

̶ name and organization of the reporter

̶ original report time

̶ the original ID given by the organization

̶ local date and time

̶ location of event

̶ Modified fields
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REPORT INTERFACE

Original data content

Modified data content
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REPORT INTERFACE

Application of the report interface – Preliminary report:

1. If, on the basis of the analysis relating to the reported events, the

organization identifies actual or potential aviation safety risk then the

organization shall, within 30 days of the date of notification of the event

by the reporter, send to the competent national authority the preliminary

result of such analysis, if any, as well as a report on the action(s) to be

taken.
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REPORT INTERFACE

Application of the report interface – Preliminary report:

2. In the case of a preliminary report, send TSB the entire completed report

form including any modifications with indication of the original reporting

date and ID given by the organization. Select „Pre-report” as the report

type.

3. Those organizations which do not yet have their own preliminary report

format may send TSB their preliminary report together with their report

form by opening and filling in the „Pre-report - Előzetes jelentés” sheet

within the report format.
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Application of the report interface – Preliminary report:

4. Data to be entered in the „Pre-report - Előzetes jelentés” worksheet:

 Identified risk source

 Identified risk

 Category of identified risk (Acceptable/Tolerable/Unacceptable)

 Actions planned to reduce risk

 Planned risk category (Acceptable/Tolerable/Unacceptable)

REPORT INTERFACE
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Application of the Report Interface – Preliminary report :

5. The „Pre-report - Előzetes jelentés” Worksheet

REPORT INTERFACE
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Help:

 If you cannot send the report form due to large size of the attachment

please use a web-based service specialized in sending large files, e.g.:

o http://mammutmail.com/

o http://www.toldacuccot.hu/

o http://www.fileposta.hu/

o http://nagydarab.hu/

REPORT INTERFACE

http://mammutmail.com/
http://www.toldacuccot.hu/
http://www.fileposta.hu/
http://nagydarab.hu/


21

Help:

 Should you have any problem with sending or filling in the report form,

contact the Duty Service of TSB and they will help you via telephone.

 Contact details of the Duty Service of TSB:

o E-mail: report@kbsz.hu

o Duty Service, phone: +36 1 294 5529

o Duty Service, mobile phone: +36 30 931 0832 or +36 20 77 30 17

o Fax: +36 1 432 62 41

o Web: www.kbsz.hu

REPORT INTERFACE

mailto:eport@kbsz.hu
http://www.kbsz.hu/
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Thank you for reading our guide!

report@kbsz.hu

www.kbsz.hu

REPORT INTERFACE

mailto:report@kbsz.hu
http://www.kbsz.hu/

